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LOCAL 3% ACCOMMODATIONS AND LOCAL 2% HOSPITALITY TAX
GRANT APPLICATION INSTRUCTIONS


Each fiscal year on a quarterly basis, the County of Beaufort receives revenues from a 3% local accommodations tax (ATAX) imposed on tourist lodging as well as a 2% local hospitality tax (HTAX) imposed on the sale of prepared meals and beverages. Per the County’s Code of Ordinances (Sec. 66-44 for local ATAX or Sec. 66-534 for HTAX), these revenues must be used for the following purposes:
Local ATAX:
1. Tourism-related buildings, including, but not limited to, civic centers, coliseums, and aquariums.
2. Tourism-related cultural, recreational, or historic facilities.
3. Beach access, renourishment, or other tourism-related lands and water access.
4. Highways, roads, streets, bridges and boat ramps providing access to tourist destinations.
5. Advertisements and promotions related to tourism development.
6. Water and sewer infrastructure to serve tourism-related demand.
7. Development of workforce housing, which must include programs to promote home ownership. However, the county may not expend or dedicate more than 15 percent of its annual local accommodations tax revenue for the purposes set forth in this item. The provisions of this item are no longer effective after December 31, 2030.
8. The operation and maintenance of those items provided in 1 through 6 above, including police, fire protection, emergency medical services, and emergency-preparedness operations directly attendant to those facilities.
Local HTAX:
1. Tourism-related buildings, including, but not limited to, civic centers, coliseums, and aquariums.
2. Tourism-related cultural, recreational, or historic facilities.
3. Beach access and renourishment.
4. Highways, roads, streets, bridges and boat ramps providing access to tourist destinations.
5. Advertisements and promotions related to tourism development.
6. Water and sewer infrastructure to serve tourism-related demand.
7. Control and repair of flooding and drainage within or on tourism-related lands or areas. 
8. Site preparation for items 1 through 7 including, but not limited to demolition, repair, or construction.
9. The operation and maintenance of items 1 through 6 including police, fire protection, emergency medical services, and emergency-preparedness operations directly attendant to those facilities.
The County has established a grant application process for the award and issuance of Local ATAX and HTAX revenues to local organizations located within Beaufort County for tourism-related projects, including Beaufort County Departments. Applications shall be submitted during the first quarter of each calendar year with the intent of announcing awards during the second quarter of the calendar year. Organizations will have one (1) year to spend their award or two (2) years for construction projects. Organizations that have been awarded previous Local ATAX or HTAX grant funds may apply during subsequent award cycles but will not receive additional appropriations until final accounting reports for those earlier awards have been received by the County.

INSTRUCTIONS FOR COMPLETING THE APPLICATION
Applicants are required to provide responses to all requested information in each of the five sections. The last section (Section 5: Assurances) consists of a checkbox that must be completed. Only individuals who are authorized to submit applications on behalf of their organization or Beaufort County Department can submit an application for grant funding. Incomplete applications will not be accepted. **Failure to include any of the requested information and attachments will cause your application to be deemed incomplete and consequently render you ineligible for any grant award. **
1. SECTION 1: APPLICANT/ORGANIZATION INFORMATION
Provide complete responses for the applicant/organization and the point of contact for the application. 
2. SECTION 2: GRANT REQUEST
Question 1 relates to the specific grant funding you are requesting. Select which grant funding you are applying for, Local 3% Accommodations Tax or Local 2% Hospitality Tax.  Applicants can only select one choice. 
**NOTE: If you wish to apply for both grant funding sources, you must complete a separate application for each.** Organizations seeking to apply for both grant funding sources are encouraged to apply for different projects rather than applying to both grant funding sources for the same project.
Once you select the grant funding you are applying for, you must select at least one of the permitted use of funds, per Beaufort County Code of Ordinances, your project will address. 
Questions 2-6 provide a high-level overview of your project. Provide a descriptive project title for your project. Provide the project dates with a start and end date. Please note that projects must be completed in one (1) year or two (2) years for construction projects. Indicate the location of your project/event, and check if your project will take place in unincorporated Beaufort County. Indicate the amount requested for your project. This is the amount of Local ATAX or HTAX grant funds you are requesting. Indicate if your organization has received Local ATAX or HTAX grant funds in the past 5 years.
3. SECTION 3: PROJECT DESCRIPTION
There are five questions required in Section 3. Please provide succinct responses to these questions. Responses are open-ended and intended to provide the reviewers with a clear, concise description of your project and how grant funds will be used in compliance with Beaufort County Code of Ordinances for permitted uses of Local ATAX and HTAX revenues. 
4. SECTION 4: REQUIRED ATTACHMENTS
There are three (3) required attachments. Applicants will not be able to submit their application without attaching the following:
1. Detailed Budget – this must include line-item details for the overall project budget (including projected revenues and anticipated expenditures). Please list revenues sought from other sources besides Local ATAX or HTAX grant funds and indicate the status of those funds, e.g., pending, committed, or received. Please list all anticipated expenditures with calculations for the cost breakdown, e.g., Advertisements/Promotions - $10,000 (5 full-page ads in regional publications @ $1,000/each; $1,000 for direct mailing/postage; $2,000 radio advertisements; and $2,000 for on-site signage).
2. Detailed Marketing Plan – must include an outline of the marketing, advertising, and/or promotional plans for the proposed project, including methods for gathering visitor/participant data used to measure the impact of the project in attracting tourists, overnight stays, and/or food/beverage purchases.
3. Audited Financials, or Financial Statements, for the past two years. If your organization is an external entity, please upload Audited Financials or Financial Statements as applicable. If you are applying on behalf of a Beaufort County Department, please upload a Year-to-Date Budget Report for your department for the previous fiscal year and current fiscal year.

5. SECTION 5: ASSURANCES
This checkbox is required. Only individuals who are authorized to submit applications on behalf of their organization or a Beaufort County Department can submit an application.
APPLICATION REVIEW AND AWARD PROCESS
· Applications are due by 5:00 p.m. on March 31 of each calendar year.
· Eligible applications will be reviewed by the County Administrator, or Administrator’s designee during the evaluation period, with staff recommendation for awards presented to the County Council’s Finance Committee in the second quarter of the calendar year. All applications, including supporting documentation will be given to Finance Committee members for their review.
· Finance Committee will consider the applications and staff recommendation and vote to make funding award recommendations to County Council.
· A resolution will then be presented to County Council for their adoption, which they may accept, reject or modify. 
· Applicants will be notified of the results of this process via letter after the County Council vote. Awarded organizations will receive grant instructions; unsuccessful organizations will receive a denial letter.

If you have any questions about the application or evaluation process, please contact:
Allison Kirby
Grants Administrator
(843) 255-2317
LocalTaxApps@bcgov.net
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